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How a Trainer can Fill Out &
Submit a Post Layoff Report



Screen 1

When you log into the HISA
Portal, you should land on your
“My Horses” page. You can
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Screen 2

Find the horse you need to fill out
the Post Layoff Report for.
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Screen 3

A drop-down menu will populate.

Click on “Add Post Layoff
Report.”
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Location

Santa Anita Park
(L-000-000-045)

(L-000-022-662)

Parx Racing
(L-000-000-047)

Sunland Park &
(L-000-000-017)

Parx Racing
(L-000-000-047)

Responsible Person

Allison Trainer
(P-000-041-701)

Allison Trainer
(P-000-041-701)

Allison Trainer
(P-000-041701)

Allison Trainer
(P-000-041-701)

Allison Trainer
(P-000-041-701)

Designated Owner

Allison Owner
(P-999-998-810)

Hazel Owner
(P-000-056-895)

Allison Owner
(P-999-998-810)

Tracy Farmer
(P-999-998-902)

Allison Owner
(P-999-998-810)

Can Work/Race

Engiish

Request to become the Responsible Person for a Horse

On Vets List Days Rem  Action
NO H
NO :

& Return 1o Designated Owner
¥s Vaccine Card

B Produce Stall Card

2 Change Trainer

e Share

@ Change Location

@ Change Location V2

o Retire Horse

& Report Horse Death

sl Eo Add Post Layoff Report



Screen 4

The fields will auto populate with
information from the portal,
including the horse’s name, your
name as responsible person, the
designated owner and the
location. There is also a spot for
contact information.

All of these fields can be edited.

Click “Next.”

Add New Post Layoff Report

urrent Location

Sunland Park (L-000-000-017)

< Back




Screen 5

This is the section where you list
the reason for the 150 day (or
longer) layoff.

You can also put in a planned race
location and date.

It will also display the horse’s last
race.

Add New Post Layoff Report

° General o Reason for Layoff

Step 2

Reason for Layoff * /

Please provide details, if other is selected:

Provide information for reason

© Medical Treatment

0/500 Characters




Screen 6

The drop-down menu will give you
common choices, but you can also
select “other” and explain in the
provided field.

Add New Post Layoff Report

° General o Reason for Layoff

Step 2

Reason for Layaff *

Winter Off

Turf horse

Rest

Freshening

Attitude

Suspensory Injury

Tendon Injury

Fracture

Abscess

Bad feet

Surgery/fracture

Surgery/respiratory
I Surgery/colic

Sick

© Medical Treatment

© surgery/Procedure

© ~ddMotes & Files

© confirm and Submit




Screen 7/

0 n ce yo u h ave fl I I ed I n you r rea so n’ @ ceneral @) Reason for Layoff © Medical Treatment Q) surgery/Procedure © ~ddMotes & Files © confirm and Submit
and your intended race, click “Next.”

Reason for Layaff *

Add New Post Layoff Report

Surgery/fracture

Please provide details, if other is selected:
0/500 Characters

Provide information for reason

Sunland Park (L-000-000-017) 2023-04-02

Planned Track of Entry
Churchill Downs (L-000-000-069) ~  2024-12-27 [ None planned

\ /
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Add New Post Layoff Report

Screen &

This section is asking for medical
records from the layoff period.

@ cenenal @ Reason for Layoff © Medical Treatment © surery/Procedure © ~dd Notes & Files © confirm and Submit
Step 3

Is the horse on any medication, including trainer or veterinary administrations?

e

@ Yes O No

List all mrrw&]lﬁunsluealmems and applicable diagnoses: 9

(] Date Treated By Drug Name Dosage Condition Treated Remove

If your horse is being treated with
medication, click “Yes,” then click on
the green lightbulb.

No records exists

Remove Selected Record ‘Add Medical Record

\nlra-articu\auwaions performed since last race. Provide veterinarian, dates, and details (body parts and medication): ,
® Yes O No

List all current Intra-articular joint injections: &

] Date Treated By Limb Structure Drug Name Dosage Condition Treated Remave

No records exists




Screen 9

The green lightbulb, called the
HISA Helper, will generate, from
the portal, a list of treatments the
horse has received. If the horse is
currently on any medications,
please select those. If the horse is
on any medications not listed,
click on “Add Medical Record”
and follow the prompts

Click “Add Selected.”

Medication Records Viewer




Screen 10

If your horse has received Intra-
articular Treatments during the
layoff period, select “yes” and
click the Green HISA Helper
Lightbulb. This will generate, from
the portal, a list of Intra-Articular
treatments the horse has
received. Select all those
treatments which you can confirm
are correct. When finished, click
“Add Selected”

Click “Next.”

2024-09-06

Intra-articular joint injections performed since last race. Provide veterinarian

O Yes ® No

List all current Intra-articular joint injections: 9

. dates, and details (body parts and medication)




Screen 11

Follow the same steps for
procedures, surgeries and
shockwave.




Screen 12

If you have knowledge of an Intra-
Articular treatment, procedure,

Were any procedures or surgeries performed on this horse during the layoff?

If yes, provide the date, type of surgery and veterinarian: 9

surgery, or Shockwave Therapy that .
isn’t on the list from HISA’s B e mee e om e -
database, please click “Add Medical
Record” and follow the steps to add Hes e hrse e stz it shockwave herapy sios I st race? /

It. e &

If yes, provide the veterinarian, dates, and the area of the horse's body treated for all treatr

D Date Treated By Condition Treated Limb Structure Notes. Remo\'e/
ay not breez 30 days

O 2024-09-06 Rebecea Vet sore back NiA back

If you don’t want to take ownership
of a particular record, you can click
on the trash can icon to remove it
from the report.

Remove Selected Record Add Medical Record

Click “Next.”



Screen 13

Add detailed notes about the
reasons for the layoff. You can
also add any other details that will
assist the Regulatory Veterinarian
In processing the report
expediently.

Add a document by dragging and
dropping the file or by clicking to
add.

Click “Next.”

Add New Post Layoff Report

° Reason for Layoff ° Medical Treatment ° Surgery/Procedure

Is there any additional medical information to report? If yes, add your notes below.

Wirite a detailed note to the Reg Vet reviewing your report.

Upload Files

a) Drag and drop files or;
b) You click here and use the file explorer to select files




Screen 14

Review the summary of your
report.

@ ceneral @ Reason for Layoff @ Medical Treatment @ surgery/Procedure @ dd Notes & Files © confirm and submit
Step 6
HISA Helper has reviewed your answers and found the following for your review:

Reason for Layoff: You answered Surgery/fracture
« Planned Track/Date of Entry: You answered Churchill Downs (L-000-000-069) on 2024-12-27.
» Medication: You answered YES and we found 3 related medication records, you can click below to review.
» IntraArticular Injection: You answered NO and we did not find a intraarticular injection record, you can click below to review.
= Surgery: You answered YES and we found 1 related surgery record, you can click below to review.

+ Shockwave: You answered YES and we found 1 related shockwave record, you can click below to review.

You will see your answers
compared to HISA’s records.

» You added notes
Your Answ
Medications Injection Surgery Shockwave

3 Records 0 Record 1 Record 1 Record

Your answers may not necessarily
match the HISA report. If that is
the case, you can submit as is,
review the records again, or click
back to add a note explaining why
you did not select certain records.

HISA System Data
Medications. Injection Surgery Shockwave

3 Records 0 Record 1 Record 1 Record

The Helper Tool is intended to aid you in identifying the records to be submitted with Post Layoff Report. You are responsible for reviewing, verifying, and,
where necessary revising and adding to the selected records to ensure the information submitted is complete, accurate, and up to date.

By submitting this form, | affirm that the information and accompanying records are complete, true, and correct to the best of my knowledge.

~




Screen 15

Then you must click the you are
affirming that the information you
are providing is complete, true
and correct to the best of your
knowledge.

Click “Submit.”

FHOA NEIPET (13 ISVISWEU YUUL @l ISWETS iU IUUINIU IS IUI0WIHY 101 YUUE [SVIEW,

Reason for Layoff: You answered Surgery/fracture.
Planned Track/Date of Entry: You answered Churchill Downs (L-000-000-069) on 2024-12-27.
Medication: You answered YES and we found 3 related medication records, you can click below to review.

IntraArticular Injection: You answered NO and we did not find a intraarticular injection record, you can click below to review.

Surgery: You answered YES and we found 1 related surgery record, you can click below to review.

Shockwave: You answered YES and we found 1 related shockwave record, you can click below to review.

You added notes

Your Answers

Medications. Injection Surgery Shockwave

3 Records 0 Record 1 Record 1 Record

HISA System Data

Medications Injection Surgery Shockwave

3 Records 0 Record 1 Record 1 Record

The Helper Tool is intended to aid you in identifying the records to be submitted with Post Layoff Report. You are responsible for reviewing, verifying. and.

where necessary revising and adding to the selected records to ensure the information submitted is complete, accurate, and up to date.

By submitting this form, | affirm that the information and accompanying records are complete, true, and correct to the best of my knowledge.

HELEB, V/ 2024-11-18¢1.0.12




Screen 16 .

To view the status of your report,
click “VIEW” next to the horse on
your “My Horses” list.
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Screen 17/

Scroll down to “Post Layoff
Reports.”

You can view your report and see
the status.

You can edit a report if it’s still set
to “Submitted.” A report that is
marked “Pending” or “Complete”
cannot be edited.

Post Layoff Reports

Horse

sssssssssssss

Respansible Person

Horse
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Earliest Off Date

111111

Last Updated
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Lacation
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