
How a Regulatory Veterinarian 
Reviews and Completes a Post 

Layoff Report



Screen 1
After logging into the HISA Portal, 

expand the side bar.



Screen 2
Drop down “Reg Vet Reports” and 

select “Post Layoff Reports.”



Screen 3
There are several ways to find the 

report you’re looking for. You can 

search using key words such as 

Trainer name or Horse name, or 

you can sort any of the columns 

alphabetically or chronologically. 

You can sort by track name, for 

example.



Screen 4
Once you find the Report you

were looking for, you can look at it

by clicking “VIEW.”



Screen 5
The Report will feature everything

the Responsible Person provided. 

You will have their name and 

contact info, if you need to get in 

touch with them.



Screen 6
You can view the health records 

provided by the Trainer and compare 

them to what the HISA database found. 

Read the notes section for any 

explanations for discrepancies. 

Once you have finished reviewing, click 

“Okay” to close it.



Screen 7
To action the Report, click on the three 

dots below “Action.”



Screen 8
You can mark it “Pending” if you want 

the training to know you have started 

your review. Mark it “Complete” once 

you are done. You can also alert the 

HISA Vet team, if needed.

Once it’s set to “Pending” you can flip 

it back to “Submitted” if you want to 

give the Trainer an opportunity to edit 

their report.



Screen 9
Bonus tip: Click on the gear icon to get 

more view options. By turning the 

toggles on and off you can customize 

your view of the reports.
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