
Adding or Changing a P.O. Box



Screen 1

Log into your account and
click “Login” to begin.



Screen 2

Select “My Information”



Screen 3
You will land on your information
page.

There will be a section labelled
“Unit/Apartment/Box Number.”



Screen 4
Click on that and start typing in your 
P.O. Box number.



Screen 5
Scroll to the bottom of the screen 
and click “OK.” This will save your 
changes and bring you back to the 
Home Screen.


